
Holliday Park Assistant Manager/Environmental Educator 

 

Position Summary: 

  The Assistant Manager is responsible for assisting with the overall management of 

programs, services, facilities and personnel of Holliday Park and Nature Center. This is a full-

time, salaried position with benefits.   

 

Overview: 

Holliday Park is an environmental education mission-based park within the City of 

Indianapolis Department of Parks and Recreation.  The 100-acre park includes three miles of 

hiking trails through wooded ravines along the White River, extensive native gardens and 

prairies, arboretum and one of the city’s best playgrounds.  Annually, the 13,000 square foot 

nature center directly serves over 30,000 participants through school field trips, summer day 

camps and youth, family and adult programs and hosts an additional 30,000 self-guided visitors.   

Visit www.hollidaypark.org to learn more about the park and programs. 

 

Core Responsibilities: 

 Coordinate the planning, implementation and evaluation of environmental education 

programming for school groups, park visitors, outreach, summer day camps and special 

events. 

 Lead environmental education programs and hikes for a wide variety of audiences. 

 Assist in recruiting, hiring, training and evaluating seasonal staff, volunteers and 

contractors. 

 Assist in the management of fiscal resources, contracts and partnerships. 

 Participate in the ordering and purchasing of supplies, materials and equipment. 

 Monitor facility and grounds safety/maintenance. 

 Assist in managing customer service relations including all forms of communication with 

the public, marketing of programs and service.  

 Provide general oversight of the park in the absence of the park manager. 

Qualifications and Experience: 

  Bachelor’s Degree and two (2) years experience (or equivalent combination of education 

and experience) in Recreation, Environmental Education or related field.  Previous experience 

with program coordination and park management preferred.  Ability to work productively under 

general supervision.  Must have exceptional written and oral communication skills and be 

customer-service oriented.  Ability to work a flexible schedule, including some evenings and 

weekends.  Ability to obtain: CPR and First Aid Certification, Indiana Public Passengers 

Chauffer’s License.   

 

To Apply: 

  For a full job description, or to apply, visit the City of Indianapolis Human Resources 

Division at www.indy.gov and click the ‘Education and Jobs’ tab.  Applications will be accepted 

through August 13, 2014. 
 

 

http://www.hollidaypark.org/
http://www.indy.gov/

